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1 Configuration of Eclipse AWR Options

Before using Eclipse to manage AWR compliance, it is necessary to ensure that all the relevant facilities within
Eclipse are enabled and that all users have the relevant permissions to use the new features.

1.1 Enabling / Disabling AWR Functionality in Eclipse Default Settings

As part of the Eclipse AWR update, a system setting to enable / disable the AWR clock system has been added
to the ‘Eclipse Default Preferences’ screen under the ‘Maintenance Menu’. This can be found on the left hand

side of the “Temp Contract’ tab within the ‘Eclipse Default Preferences’ screen and will be automatically enabled
as part of the update if the default country is set to ‘United Kingdom’.

= Eclipse Default Preferences

[ Sage MMS T Invoice T Timesheet T Tempaid T Auto 5M5 T OLIPay

General T Candidate T Wacancy TTemp ConllacIT Sage Line 50 T Sage Payrol

Set the rate [%] ta be used when caloulating...

WTD Rate: 1207 X
Employers NI Rate: |38 %

v &WR Enabled

marked available in the schedule

Timesheet Freq. : Weekly =

Period End :| Frigay =

Fiate Fnovn |The pay rate iz known j
wiark To |W'D|k ta a hourly rargin
Margin On Pay rate anly

nclude holiday Pay fw/TD]
[T Enter &ll Figures Manually

P N _

AWE Alert gt [yeer 3 ~} =
r Azsume Candidates to be unavailable unless Charge "4 T on markup ormy 1o —

emploved or composite/umbrella candidates
Charge client : [1g *% of expenses cost

Def. CIS Type |Netl Deductions 20% j
v Include Holiday Pay with
Candidate Payment

" Holiday pay is included in the pay element

@ Holiday pay iz paid as a
separate element

23

D Clos= I Save

To enable / disable AWR
functionality, simply tick / un-
tick the ‘AWR Enabled’ tick
box.

Set the period for the
Contract Alerts Screen’s
Equal Treatment warnings

_

The second new field on this page relates to the period at which a Contract appears in the ‘Approaching Equal
Treatment’ warnings on the Contract Alerts Screen. Selecting a week in this field will mean that all Contracts with
a clock at that stage or afterwards will be included in the warnings.

The next decision to make relates to what happens when processing a timesheet after the ‘Equal Treatment’ 12
week qualification period has been met. Every Contract that is created and eligible for AWR will have a tick box
which defines whether or not the rates associated with that Contract can be deemed to be equivalent to Equal
Treatment Comparators. Eclipse has the a new function that will allow the decision of whether to “Warn”, “Block”
or “Allow” when trying to process a timesheet that does not have this tick box ticked. The default value when the
update is installed is “Warn” which will display a pop up warning to the user but give them the option to process

the timesheet anyway.
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= Eclipse Default Preferences @

[ General T Candidate T Wacancy TTampEnnhactT SageLineEDT Sage Payrall
SageMMS | Inwoice | € | Tempad | AuwoSMs | OLPay

Only allow timesheets to be processed and
authorised wsing the fax/image methad.

Usze the Timesheet Queue Folder per

[ Division' system. [4zsign the folders in the H « ’
divizion maintainance section.] DeCIde Whether to BlOCk ’
On the process timesheet by image form filker ‘Warn’ or ‘Allow’ processing of
[T outtimesheets where the rates are not . R
agreed timesheets without Equal Pay
Timeshest Image Folder : [C:\sersCarl Robinson ECLIPSEND esktophExample Timesl % | equivalent rates.

Pracessing without Signed Caontract : |A||c|w j
Processing without |nvoice Address Approved : |A||0W j / /A

Processing without PO Nurnber : |AIIOW j

Proceszing without 84%R Equal Treatment : |W’am j
Invaicing without Invoice Address Approved |A|IOW j
Inwaicing without PO Murnber : |A||c|w j

D Close H Save

1.2 Setting User Permissions for AWR Functionality

Like many other features in Eclipse, the user profile needs to have the AWR facilities enabled in order to be able
to make use of the AWR functionality. There are various options that already exist within the ‘Con / Timesheet’
tab on the user record that complement some of the new AWR functionality and there are also some new
features that will enable some specific features of the new AWR functionality.

a) Allow viewing of candidate payroll information — This is an existing setting that needs to be enabled
in order for the user to be able to access the ‘Other Details’ tab on the candidate screen which is where
the candidate’s payroll info such as PAYE, Umbrella etc is set. This screen is also the home to the
setting to specify if AWR is applicable to the candidate or not.

b) Allow Setting of Legal Hirer — By default this is set to disabled for all users. This setting allows the
setting of the legal hirer in a multi-client, multi-branch setup within Eclipse. This is particularly important
as not correctly linking client records to the correct ‘Legal Hirer’ client record could cause multiple clocks
for the same legal hirer to run concurrently but seemingly unconnected, potentially risking a candidate
missing out on equal treatment.

c) Allow override of locked AWR contractor status — This new permission would not usually be
required. When a contract record is created, the AWR contractor status of the candidate is ‘locked in’ to
the contract record. This enables Eclipse to know whether or not this contract needs to be considered
for an AWR clock and can be manually changed at any point up to the time that the first timesheet is
processed. This permission enables elevated privileges for the user to change the status after the first
timesheet has been processed in the case that a contract has been included or excluded from AWR
incorrectly.

d) Show Contract Alerts Screen at Login - This existing permission defines what filter should be applied
when the contract alerts screen pops up at login. The options are ‘All’, ‘Own’ and ‘Division’ and
dependent on the option selected for the user will define which contract records the user is warned
about. In an AWR context, this means that where a user has ‘Division’ selected, they would only be
notified of contracts related to their division that had an outstanding AWR issue with the contract such
as unconfirmed legal hirer, a change in contractor AWR eligibility, or the inability for Eclipse to
automatically create / select the relevant current clock. They would not see contracts related to other
divisions.
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&8 User2

[ Uzer Detailz T HecordAccessT M aintenance T Activity T Printing T Sections ]J Uszer Stats

Diany/Reminder | Email Options | HTMLEmailSig | TestEmaiSia |  Eclipsewl

a) Allow viewing of Candidate
‘Other Details Tab’

v Allow process of timeshests Ird 'é[l:g"; Foa[ttci’g::;t;%;;:d“?ﬁ\:tdUne“D 5
¥ Allow early processing of timesheets - f
v Allow authorisation of timesheets I ELUF“D to allow e avail:l;i?t:dslgﬁ:aedﬁlgot marked as
Vv Allow invoicing of timesheet g . .
¥ Alowinvaicing of timeshests oot dizplay financial information an the timesheet tab
v Allow adjustments of timesheets r Orly allow preset rates and shifts to be selected when creating
¥ Allow amending of ineghbe cohtracts
. . . . I~ Allow changes to pay rates
v Allow viewing of candidate payroll infarmation
¥ Allow autharisation of candidate payrall information [~ Do not allow approval of candidate right to work documents
v Allow autharisation of client invoice details I~ Do net allow booking of candidates wha do not have the right to work,
¥ Allow Paroll Export [~ Danat allow termination of contracts
) ) v Allow access to Auto SMS Repart
I Allow Seting of Legal Hirer ¥ Show Contract Alerts Screen at Login
- é!%ﬁfcr;[ggtﬂrslo ed AR On Contract Alerts and AWH Action Required display contracts for -»
Woal D&Division

A\
/ \ @ Close | [E |

b) Allow setting of Client c) Allow override of locked d) Decide which Contracts
Legal Hirer AWR Contractor Status the user is alerted about
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2 Managing AWR with Eclipse

2.1 Clients - Identifying the Legal Hirer

It is vitally important to identify legal hirers in Eclipse. This is because all AWR clocks in Eclipse must be linked to
a ‘Legal Hirer’. The AWR regulations identify that the Legal Hirer is the company that is ultimately responsible for
the employment of the individual. This is not necessarily the location that the individual is working at.

The ‘client’ structure in Eclipse tends to operate on a client record per branch / site / location system. For this
reason, the ‘Client’ that a contract is linked to in Eclipse may not necessarily be the legal hirer. This could be for
a number or reasons. Maybe because of a large corporate group structure where the Legal Hirer is the company
sat at the top of the group hierarchy but with several seemingly independent sub-companies or branches within
the group structure. It could also be that the Legal Hirer is the Hospital Trust and the candidate is working at the
Hospital or a Construction firm that has multiple contracts running at many different sites.

However Client records are configured in Eclipse, the first thing that should be done is to identify the legal hirer
for all clients who have Contracts actively running on the 1 October at least. This value is set in the ‘Branches /
Financial’ tab of the Client screen. Where users do not have permission to set the Legal Hirer as identified earlier,
then these fields will be locked and greyed out when trying to edit the Client. This will also be greyed out if the
‘Invoice Details Authorised’ field is ticked and will need to be un-ticked before being edited.

4 Client Details - Eclipse Software RM IEI =
Client D etails TB[ Rates/Unsuit/Agen T Cand Shartlist [1503] T P
Related Branches
A ‘ Mame Location Primary Contact |
Eclipse Software Manchester Cail Robinson
Eclipze Software R Stackpart Carl Robinson
Select the ‘AWR Legal Hirer’
status. The options available
are:
Tax Code : [T1 - Standard rated transactions [20%) I Use VAT Friendy Scheme
W (e Charge client : [2 #% of expenses cost Unconﬁrmed
Deefaulk Currency : [GRP acc. |50 hav 100 ot [100 S
Account Ref :[1234 [~ Esp.  Fayment Tems :[35 days elf
¥ Include in Batch Irevoicing ™ PO Mo. Required Other
Type [ Consolidated Invoicing Invaice Freq. : [Maonthly
Graup By | Client Invoice Addiess Departments
Inveics Templete - [Gy.tem Setings Dafach
F-A-U_-3‘Barry Smith & HR
Email - | hsst@any. com
Invaice Address ||kt 304 Ducie Houss .

[if ifferent) : |37 Ducie Strest Reterrsl Ao Where ‘Other’ is Selected,
[etockpat Category - |4 choose the Legal Hirer from
| Greater Manc

Posteads : |5k 80U AR Legal H_"Bf-lﬂther— the ‘Client’ field
[ Invoice Details &uthorized Llient ! |Eclipse Software (M1 3LF] a 2 \
= s Trlis Mainlist Navigation — ~
0o |Gn| |d|IB |00 |9 @,‘ @ sworte | J\v’acancy| [ Edit | D Close |

The options within the ‘AWR Legal Hirer’ drop down list are:

e Unconfirmed
e Self
e Other

By default, Eclipse will set all Clients’ Legal Hirer value to ‘Unconfirmed’ as part of the update.

If the Client is a single site entity and they are the Legal Hirer in their own right, then this value needs to be set to
‘Self’. All Contracts for this Client will be linked to clocks directly linked to this Client only.

If the Client is part of a larger group of Clients and is not the official ‘Legal Hirer’ then this field should be set to
‘Other’ and then the Client record that should be recognised as the ‘Legal Hirer’ chosen from the Client selection
screen.

Page 6 Last Revised: September 2011



Eclipse Software Ltd Eclipse User Guide
2011 Eclipse for AWR

Note:

If a Client that is selected as the Legal Hirer for another Client has a Legal Hirer value of ‘Unconfirmed’ then it will
be set to ‘Self’. If the chosen Client already has a Legal Hirer value of ‘Other’ then it will not be possible to select
them as the Legal Hirer.

It is also possible to set these values from the ‘AWR Clock Assignment’ screen described later in this document.
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2.2 Clients — Setting up ‘Equal Treatment’ Rate Templates

Setting ‘Equal Treatment’ rate templates in Eclipse is one of the most impo

rtant aspects of managing AWR

compliance. These templates are used as ‘Equal Treatment’ safe comparator rates when setting up Equal
Treatment Contracts and can be used when creating a Contract. If a tick is placed in the ‘AWR Equal Treatment
Comparator’ box, then this will copy through to the Contract, allowing uninterrupted processing of timesheets and

negating the need to split a Contract when equal treatment is reached.

.';5 Client Rates and Shifts

Client Rates and Shifts

Fief No: fRAS-10002 Date Registered : [12,/06/2005 235328 °
Drescription : |Sa\es Exec Motes : "
Timesheet : [yraak) Sund Exp.
[weekly 2 ) ETETE W i
Rate fnown: (7). pay rate iz known - ) ~
Wtk To o ko & hiourly rarkup =1 [# Huoliday Pay @[ g33 %
Margin Or: Pay rate only =1 ¥ Emplayers MI @) 1280
™ Enter &l Figures Manualy
Mame Pay WTD  EmpMl  Charge Margin% Markup  Invoice  HP
Standard : |5 pandand a0l 280 416 3EER| 4333] 1300 4966 ﬁl @l
0T1:|aT1 0oo] ooo| o000l o000l o000 000 ooo [T
072|072 nool  oool  ooof  ooof  ooof ool ooo
0T3:|oT2 woo|  ooof ooof ooof  ooo]  ooof oo o
Day Rate [ weekly Start End Paid Units

P [Manday Standard 03.00 17.00] 800 %
7 |Tuesday Standard 03:00 17.00|

= ‘Wednesday Standard 03:00 17.00 |

¥ |Thursday Standard 17:00]

¥ Friday Standard

= Saturday Standard

I |Sunday Standard

I |pank Holidays Standard

v &wR Equal Treatment Comparatar

Last Update : |24f’03.-"2011 123322
B.‘r"lJuI\e Logan @ Close |

Selecting the box ‘AWR \
Equal Treatment Comparator’
allows uninterrupted
processing of timesheets in
Eclipse after the initial 12
week period of employment,
negating the need to split the

/K contract /

In order to identify equal treatment rates quickly in the ‘Default Rates and Shifts’ section of the maintenance
menu, an extra column has been added on the right labelled ‘ET’. Where the ‘AWR Equal Treatment Comparator’

box has been selected the ‘RT’ column will display ‘Y’.

Rates and Shifts

i | Ref Mo, | D escription | ET | -
S5 RAS-10001 BandT - Lecturer N[
&% RAS-10002 Sales Exec '

S!) RaS-10003 Floor Cleaner M

89 RAS-10004 Telezales Op M

a-_-j RAS-10011 Design Engineer !

S RAS-10020 Proarammer N b

" Where the ‘AWR Equal

Treatment Comparator’ box
has been selected the ‘RT’
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2.3 Candidates - Identifying Non-Applicable Candidates

In order for the AWR clock system to work in Eclipse, It is important to identify which candidates need to be
monitored for AWR compliance. Once the AWR update is installed, Eclipse will assume by default that all
candidates are relevant for AWR monitoring.

A new field called ‘Contractor Status’ has been added to the ‘Other Details’ tab on the Candidate screen which
details the AWR contractor status. By default, the update will set this status to ‘AWR Applicable’ and will
automatically also apply this value to any existing contracts that have a day scheduled on or after the 1*' October.

Many agencies will operate with Candidates that are employed through derogated contracts either directly as
PAYE or indirectly via Umbrella Companies and some candidates may also be employed as Limited Companies.
In these cases, it is necessary to specify that the Candidate record is outside of the AWR. This is performed by
changing the Contractor Status to one of the ‘AWR N/A’ statuses. These are:

e AWR N/A - Outside IR35, for Self- Employed, Limited Company contractors who ‘supply’ the agency on a
contractual basis which is outside IR35 regulations

e AWR N/A - Derogated Contract, for PAYE candidates that you are employing on a derogated contract basis
or for candidates that operate through an Umbrella Company where their contract with the Umbrella is a
derogated contract

e AWR N/A - Other, for candidates that you deem to be outside of AWR for any other reason.

4% Edit Candidate Details - Dave Cunningham R
Personal T Job Details T Edu. Histony T Emp. History T Right to ‘work Tﬂlher DelailsT Shartlist [5] T Scheduls T AR

Payment Method : (ST Uimbrela | Name o Bark  [Barclays
Addiess |1 Boath Greet
Pay Type :[pacs =] Manchester
Company Name : [[utsourced Paproll Inc |
Address : [ anchester
Posteods :
|1 High Street ——

1 Name : [Qutsaurced Paproll Inc
] Sort Code :|1 23456 Ace No.:[12345673
Papment Ref. : |Paprent

Posteode<[ii7 2

v = Supplier Ref - [5ypplier2 W Exp /
. IEAN - 183839009 P
Tax Code:| = Sl Coce - an By default Eclipse
WAT Ne 1z 39 56 70 90 RollNe. | 56745456 assumes that AWR is
= Addiione iost | .
Compeny RegNo. [ 8765 4227 Information applicable for all
Date of Incorp. - |0,05,/95 . .
'r - candidates therefore this is
Payroll Ref : [ OLIPay| ‘wiebsite Profile : the default Value.
Tempsid Ref <]
Tempest Ref <]  Exp.
I~ CIS Registered
CIS No. :| Contractor Status :
£IS Type: [ et D eductions 20% ~|

35
AwH N/ - Derogated Contract
AWH A - Dther
T

Last Update :[27,09/2011 17.26:52

By:|Steve Logan

an el‘ [ 8= ‘

[ET] =

Upon changing this status from being AWR applicable to AWR N/A or vice versa, Eclipse will warn the user if
there are any active contracts that are currently in place on the basis of the old value and present them in the
Main Contract List so that the Contract’'s Contractor Status field can be amended or the Contract split from the
date of the status change.

Page 9 Last Revised: September 2011



Eclipse Software Ltd Eclipse User Guide
2011 Eclipse for AWR

2.4 Candidates — The AWR Tab / Creating Clocks

Eclipse will handle the creation of AWR clocks automatically for Candidate / Legal Hirer combinations as and
when Contracts are created within Eclipse but as the regulations state that every Agency must be aware of work
completed by a Candidate through external sources, there is the facility to manually create clocks so that
previous / external qualifying work periods can be recorded against Candidates and Clients.

All of this information is accessed from the new ‘AWR’ tab on the Candidate screen and should ideally be entered
against any Candidates that are to be assigned to Contracts in Eclipse before they are actually placed.

The example below shows some existing clocks for the candidate. The creation of the clocks themselves will be
explained in the next section.

&8 Candidate Details - John Abbott (=& ][=]
Personal | JobDetal: | Edu History | Emp. History | Rightto'work | Other Details | Shonist(12) | Schedie | AWR
& [ LegalEntiy [ Name [StatDate [ Predicted End | AwR Status The top section shows all existing
%) BBC Telecoms [WA7 .. ABC Teleooms 01/10/2010 Week 4 clocks filtered by ‘Legal Hirer
& | Type [ Client Mame. [ Job Title [
S i Enghen <’/ The second list shows all
ol L : Contracts, Pauses and Work
History records related to the
4 | Actual | Predicled | Starit Date End Date Status - selected Clock
@ - 1 26/10/2011 011172011 Pendi .
9@ - 10 19042011 5M0/2011 Per\dlnj | _
9 - E 1210201 18/10/2011 Pending 3
& - H 05A0/201 10201 Fending
@ - ? 28/03/2011 0411072011 Pendi o \
o - 5 21/09/2011 270872011 Per\dlnz _< fThe third list shows all weeks
D e a el mmesn s ! related to the Clock if no specific
Contracts are selected from the
S middle list or just those relevant to
A ENE Y= = RS -3 ',—‘”""5"" S @lnterview| G Match | FViewtv| BEdt | @ Close
e 88| i & = : 12 ‘ | the selected Contract /

The top list shows all existing Clocks for that Candidate identifying the Legal Hirer, Clock name, and dates
relevant to Equal Treatment qualification. The Clock List will also show the ‘Predicted End’ date which is the
assumed earliest date that the Candidate would qualify for ‘Equal Treatment’ based on the data linked to that
Clock. The ‘AWR Status’ column shows which week of the qualifying period the Candidate is currently in based
on the most recently submitted timesheet for that Clock. (This doesn’t include / account for pending timesheets.)

The second list shows all Contracts, Pauses and Work History records related to the selected Clock.

The third list shows all weeks related to the Clock if no specific Contracts are selected from the middle list or just
those relevant to the selected Contract. The Actual column shows which week of the qualifying period the
Candidate is currently in based on the most recently submitted timesheet for that Clock. The Predicted column
shows the week of the qualifying period for the entire duration of the Contract as booked in the Contract
Schedule and allows the prediction / visibility of when the Candidate is likely to become eligible for Equal
Treatment and also shows whether it is likely to happen during the duration of the selected Clock based on
current bookings. A Qualifying week would be denoted with a ‘Q’ after week 12.
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Creating a New Clock

To create a new clock, click the ‘Add’ button next the top list on the AWR section of the Candidate screen:

. Edit Candidate Details - Anthony Hopper

| Personsl | JobDetalls | Edu History | Emp History | FighttoWork | Other Details | Shotit(1) | Schedus | 1 To add a new clock, firstly
select the ‘Add’ button
& | Legal Entity MName Start Date Predicted (Qual | 2WH Status DAdd from the top Section.
% Candidate AWR Clock Details i [ZEdt
’-Q Candidate AWR Clock Details il
| Secondly, identify the legal
e — hirer and enter a clock
Nokes name.
A | Actual /
(@Cancel | | Save

el 71 /05/2011 13:45:39 Eview oV | EjDelete| @ Eam:e\l H Save |
BY [ ctor Parker

Click the green ‘+’ button against the ‘Legal Hirer’ field so select the Legal Hirer. Next enter a name for the
Clock. This could be the candidate’s job title within that organisation. (By default, Eclipse will use the legal hirer
name as the Clock Name.)

Note:
In order to create a new clock for a Client, only the Clients that are marked with a Legal Hirer value of 'Self’ must
be selected.

To edit an existing clock, simply double-click on it from the top list on the AWR section of the Candidate screen.
The data that can be linked to a clock can be a combination of any number of Contracts, pauses or periods of
work through third parties.
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Adding External Work History to the Clock

To add a new external work history record to a Clock, first select the relevant Clock from the top list, then click
the ‘Add’ button to the right of the middle list:

. Edit Candidate Details - Anthony Hopper

Persanal | JobDetals | Edu Histors | Emp. History | Fiightto'Work | OtherDetails | Shorist(1) | Schedule | 1 To add a new external clock,
first select the relevant clock
& | Legd Entity [ Wame [ StatDate | Predicted Gual | AWR Staus | [4dd from the top list:
) Eclipse Software Ltd (M. Frogrammer
e
| Client Name: [ Job Tile [ Add Second|y’ select the ‘Add’
R button from the second list

) Pemove

& [ Actual [ Predicted | Stam Date [ EndDate | Status

Last Update : [71,09,2011 13.45.35 [tjv.eww| Qna\ate| (é‘l:an:a\l H Savel

By victoria Parker

The following screen is displayed:

&% Candidate AWR Clock =3

’Q Candidate AWR Clock

Please specify the type of entry below ->

Select the second option

) o “The candidate worked for
™ This placement is an existing contract within Edipse X R
& Frha candidate worked for the dient tirough 2 different agencyl the client th rOUgh a different

¢ Sdmess or Inury \ agency”
" Entitled Leave \\

€ Jury Service

™ Planned Shutdown

" Strike, Lock Out or Industrial Action
" Pregnancy, Childbirth or Maternity
" Maternity, Adoption or Paternity

@ramel | @k | ©Omen | gFiw |

After clicking ‘Next’ the following screen is displayed: This allows entry of the employment start and end dates
completed by the Candidate by another agency.
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% Candidate AWR Clock

’0 Candidate AWR Clock

Clock Hame: : [programmer

Branch : |

v B Enter the period of

To: o ] employment for the
Weeks i ['a [ WeskMo. | StartDats | EndDats | Status | candidate with the Iegal
= - 03j10/2011 09j1072011 Warksd

] .
- 1010/2011  16/10/2011  Worked hirer
- 1702011 2310j2011 Werked

[ Select Al | Deselect Al | i Invent Selection |
[ Create Employment History Record

@Eancell @ Back | D Nest | & Finih |

Upon entering the period of employment, Eclipse presents a list of weeks that span that period of work. From
here the actual weeks worked can be ticked / un-ticked. Eclipse will automatically identify if they are relevant to a
clock based on the current date and then assign them a week number between 1 -12 if appropriate.

Note:

The week number that is assigned is based on the earliest qualifying date ascertained from the combination of
qualifying weeks identified in that particular work period and all other Contracts, pauses or periods of work that
are linked to that Clock so it is completely feasible that the first week number assigned may not be ‘1’ if the work
period being added is not the first for the Candidate at that Hirer.

Once the entry has been saved, it appears as follows in the candidate’s AWR screen:

- Edit Candidate Details - Anthony Hopper
Personal | JobDetals | Edu Histw | Emp. History | RighttoWork | OtherDetals | Shotist(1) | Schedule |

4| Legal Entiy | Hame [ StaitDale | Predicted Qual | &WwR Status (] 4dd
%) Eclipse Saftwarz id (... Programmer 0310201 Week3_|_ Q—I
Edit . s
The candidate’s AWR
L] Remove
screen shows all the
& Time [ Clent Hame [ 3ot Tite £18dd information relating to the
) Ewtemal - . Lo
e candidates existing clocks

[actal [ Predicted | Start Date | End Date | Status
Y 3 3 1704201 2310720 warked
H
1

10/10/2011 16410/201 “whorked
1 03/10/2011 0310201 “wiorked

Last Update:[27705,2011 135 29 [ View Dy | EjDelete| q&can:e\| W Save |

BY:|victaria Parker
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Add an Existing Contract to the Clock

It is possible to add an existing temp contract in Eclipse to a clock that has already been created.

In this example, the candidate had previously worked with ‘Eclipse Software’ through a different agency and a
clock had already been created for that period of work. The candidate has then been placed with Eclipse
Software’ within the same role and a temp contract created in Eclipse in the normal way. The two periods of
employment now need to be linked to the same clock in Eclipse.

The middle list on the AWR tab lists all of the Contracts, pauses or external work records that relate to the
selected Clock from the top list. In this example, the only clock is for an external period of work.

. Edit Candidate Details - Anthony Hopper

[ Pesonal | JobDetals | Edu Histow | Emp. Histoy | Rightto'wok | OtherDetals | Shotistil) | Schedue |  AWR
& | Legal Entity [ Name [ StanDate | Predicted Dual | AW Status 2 Add ; ot
'f;) Eclipse Software Ltd [M Proarammer 0341072011 - To |Ink the eXIStIng Temp
Contract record to the external

ez clock, first select the Clock from

& [ Type | Client Name | Job Title | [ Add the t‘op list and ther? click the

O Edtemal : ara ‘Add’ button to the right of the

middle list.

Ll Remove

& | Actual | Predicted [ StanDate | EndDate | Status

[CRE 3 171072011 231072011 Worked

'f;) 2 2 10410/2011 1641042011 Worked

® 1 1 0310/2011 031042011 Worked

Last Update : [¥iew eV | ) Deete | @careel| | Save |

To link the existing Temp Contract record to the external clock, first select the Clock from the top list and then
click the ‘Add’ button to the right of the middle list. The following screen is displayed:

& Candidate AWR Clock =]

$ Candidate AWR Clock

Please specify the type of entry below ->

Select the top option

‘This placement is an existing
contract within Eclipse’

& This placement is an existing contract within Edlipse

" The candidate worked for the dient through a different agency
" Sickness or Injury 1

" Entitled Leave

" Jury Service

" Planned Shutdown

" Strike, Lock Qut or Industrial Action
" Pregnancy, Childbirth or Maternity
™ Maternity, Adoption or Paternity

',[SCance\l G Back | S Nest | & Finish |

Select the top option ‘This placement is an existing contract within Eclipse’:
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The next screen will list all Temp Contracts that exist within Eclipse for that Legal Hirer that have not yet been
linked to a clock. This will include Contracts linked to other Clients so long as they have a link to the specified
Legal Hirer.

% Candidate AWR Clock

"0 Candidate AWR Clock

This screen lists all Temp

Clock Name : [programmer Contracts that exist within

Contracts : [ T client Job T\Ha Start Date End Date Status Eclipse for the Legal Hirer that

have not yet been linked to a
clock.

[ WeekNo. [ StartDate | EndDate [ Status [
- 24/lof2011  30/10/2011  Pending
31/10/2011  O[11/2011  Pending
07/11/2011  13/11/2011  Pending
14/11j2011  20f11j2011  Pending

[ Select & [ Dsselect Al | [l Irwert Selection |

qec.ance|| @ EBack | SNewt | @ Finish |

Clicking on one of the AWR-Applicable Contracts presents a list of weeks from that Contract with identification of
the week number related to the Equal Treatment qualifying period. These week numbers will automatically be
identified based on the current date and the permitted gaps between qualifying dates if they are relevant based
on the clock that they are being added to. This number will be between 1 -12 if appropriate.

Note:

The week number assigned is based on the earliest qualifying date ascertained from the combination of
qualifying weeks identified in that particular work period and all other Contracts, pauses or periods of work that
are linked to that Clock so it is completely feasible that the first week number assigned may not be ‘1’ if the
Contract being added is not the first for the Candidate at that Hirer.

Click the ‘Finish’ button to save the information. The candidate’s AWR screen will now display the new
information as shown below:

*_Edit Candidate Details - Anthony Hopper
[ Personal | JobDetals | Edu Histow | Emp. Histow | RighttoWork | OtherDetals | Shotist() | Schedue |

4 | Legal Entiy | Mame | Start Date Predicted Qual | AWR Status 2 4dd
¥ Eclipse Software Ltd M... Programmer 03/10/2011 week 3 B—!
Edit
e The candidate’s AWR screen
will now display the new
(4 [ Type | Cin Mame [ b Tite information as shown below

¥ Extenal
¥ Intemal Eclpse Softwars (M1 3LF) Programmer [T Edit

1 Remove

& | Actual Predicted | Start Dats | EndDats | Status
BB 7 1441142011 2041172011 Fending
@ |- 0712011 134117201 Pending

E
9 - 5 31/10/2011 06/11/2011 Pending
4

@ [ 2410201 3041072011 Fending

Last Update [7,05,2017 130532 IEV\EWEVI QDe|ena| q&tance\l H Savel

By Jvictoria Parker
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Adding a ‘Pause’ to a Clock

There are a number of scenarios that could occur which would enable a Candidate’s clock to ‘Pause’ so that the
6 week gap between qualifying weeks is effectively on hold therefore allowing the Candidate to resume their
Clock at a later date. These reasons include:

e  Sickness or Injury

e Entitled Leave (Holiday)
e Jury Service

e  Pregnancy

e Etc

These ‘Pauses’ can be manually added to a clock in much the same manner as an external period of Work
through another agency.

Note:
It is worth noting though that a ‘Pause’ cannot count as the valid start date of a Clock and would never have a
qualifying week.

It is also not possible to add a ‘Pause’ or an ‘External Work History’ to an existing clock that pre-dates either
October 1% 2011 or the start of the earliest Contract linked to a Clock once a timesheet has been processed.
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2.5 Clients — Viewing Exiting AWR Clocks

Clocks that already exist for a particular Client will be displayed on the ‘AWR’ tab of the Client screen.

&4 Client Details - Carpenter & Sons Limited EI o @
Cliert Detailz T Branches/Financial T Rates/Unsuit/Agen T Cand Shaortlist [43) T
Clocks that already exist for
4| Candidate [ Name Start Date | Predicted Qual | AwR Status | a particular Client will be
& Jonathan Mchonis (M.. Carpenter & Sons Limited 100842011 - H ‘ ’
) Charles Gardiner [ped .. Carpenter & Sons Limited  16/05/2011 0g/08/2011 Wweek 3 dISp|ayed On the AWR tab
¥} PieterWood [ENT 1EL]  Carpenter & Sons Limited  28/02/2011 23/05/2011 < of the Client screen.
A | Type | Client Name Jab Title ‘
A | Actual | Predicted | Start Date | End Date | Status
> B9 ¢_5| @,%m‘;-m%l ‘;’Vacancy| [ Edit | ) Close |

The top list shows all existing Clocks for that Legal Entity related to that Client identifying the Candidate, Clock
name, and dates relevant to Equal Treatment qualification. The Clock List will also show the ‘Predicted End’ date
which is the assumed earliest date that the Candidate would qualify for ‘Equal Treatment’ based on the data
linked to that Clock. The ‘AWR Status’ column shows which week of the qualifying period the Candidate is
currently in based on the most recently submitted timesheet for that Clock. (This doesn’t include / account for
pending timesheets.)

The second list shows all Contracts, Pauses and Work History records related to the selected Clock.

The third list shows all weeks related to the Clock if no specific Contracts are selected from the middle list or just
those relevant to the selected Contract. The Actual column shows which week of the qualifying period the
Candidate is currently in based on the most recently submitted timesheet for that Clock. The Predicted column
shows the week of the qualifying period for the entire duration of the Contract as booked in the Contract
Schedule and allows the prediction / visibility of when the Candidate is likely to become eligible for Equal
Treatment and also shows whether it is likely to happen during the duration of the selected Clock based on
current bookings. A Qualifying week would be denoted with a ‘Q’ after week 12.

In summary, there are pre-requisite steps that must take place before creating temp contracts with AWR
clocks in Eclipse. These are:

e Identify client ‘Legal Hirers’
e Update candidate’s AWR status
e Update AWR candidate’s previous work history

Once these steps have taken place, temp contracts with AWR clocks can be created in Eclipse:

Page 17 Last Revised: September 2011



Eclipse Software Ltd Eclipse User Guide
2011 Eclipse for AWR

2.6 Creating AWR Applicable Contracts

For the most part, nothing really changes when creating Temp Contracts with the exception of a handful of new
fields that have been added to the Contract Record and a little more information when assigning a Candidate to a
Contract.

Assigning a Candidate to a Contract

When creating a Temp Contract in Eclipse, it is assumed that all Contracts are ‘AWR — Applicable’ until a
Candidate is assigned to it. When assigning a candidate (on the ‘Assign Candidate’ screen when editing a
Contract or on stage 3 of the New Contract wizard), two additional columns have been added to the Assign
Candidate List. These show values pertinent to each Candidate shown in the list. These are:

. ET Qual. — This is the estimated date that the Candidate would be eligible for Equal Treatment based on
the most recent clock for that Candidate & Legal Hirer and only on the assumption that Equal Treatment
status would be achieved within the duration of this Contract.

. AWR Status — This field is an estimation based on the most recent existing clock for that Candidate & Legal
Hirer and assumes that all ‘Pending’ timesheets already related to that Clock will be submitted as worked.
This value shows the AWR Qualifying Week that would be applicable to the Candidate on the first day of the
Contract. These fields don’t apply to ‘AWR - N/A’ candidates and this will be reflected in the ‘AWR Status’.
Candidates are shown in red if they are going to reach Equal Treatment status during the duration of that
Contract.

&5 Assign Candidate

This is the estimated
Assign Candidate date that the Candidate
' j would be eligible for

G T — No. of Daye to dssian [3
i Equal Treatment
Client: [E clpse Software Bt off B it q
JobTille [Orver /\
A RefNo Sumame Forename | Discipline [ Tello [ stats [ Dayséw. [ ETQual [ AWR Stat
CI@  CaNaDEes Erown willam ChemicalEnginee.. 0141423 Glasgow B - ek 1
I8 CaM0008 Comner Sean et Dieveloper IT) 0171 276 3., Edinburh i sk 1
CI@  BEEFEETE Cuminghsm  Andy Elsckrician (Constr . D7932 674 Manchsstsr [ sk 1
CI@®  CoNADT0 Cumringhsm  Dave Buper [Food Mar DTET 23710 Manchsstsr i sk 1 .
CI68  CAN-IF25 Fleet Fiishard Sous Chef (Hosplt..  D7876775532  Guldford 4 ek 1 This value shows the
AWR Qualifying Week
that would be
applicable to the
Candidate on the first
= day of the Contract.
5 Candidatels) 2lal@ \ y
Transter to Main List Check Avalebiity and 4WR | ASsarch | @oess | @ ok |

When selecting a Candidate, if the Candidate has the Contractor Status ‘AWR N/A — Derogated Contract’ then a
warning is displayed so the candidate’s status can be checked e.g. confirm that the Candidate is still within a
Derogated Contract.

Note:

When opening this screen, if the user has the permission to set the ‘Legal Hirer’ for the Client, Eclipse will check
to see what the Legal Hirer value is for the Client. If this is ‘Unconfirmed’, Eclipse will display the following
prompt:

Eclipse Recruitment Manager.

Eclipse will provide this
warning where the legal
Wwould vou like to select the legal hirer For the client at this time? hirer status is not yet

confirmed

@ | The AWR legal hirer is currenthy unconfirmed For the client.
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This prompt allows the setting of the legal hirer before continuing. If not, the Client’s Legal Hirer value will be left
as ‘Unconfirmed’ and a Clock will not be created as part of this process. In this case the clocks will have to be
created manually and will appear in the AWR Alerts screen as a reminder.

Assuming that the Legal Hirer value is set for the Client, then Eclipse will proceed to assign the Contract to a
Clock.

Assigning the Clock
After selecting a Candidate, Eclipse will check the database to see if there are any existing Clocks for that

Candidate & Legal Hirer. If no clock exists, Eclipse will automatically create a new Clock and add the Contract to
it. If there are existing Clocks in place, the following screen, ‘Assign Contract to AWR Clock’ is displayed.

& Assign Contract to AWR Clock

_’° Assign Contract to AWR Clock

e When assigning a candidate
The candidate will need to be assigned to an AWR clock For this contract, Please select below to create a to a temp contract |f there
niew bR clock or assign ko an existing one. o ) )

Legal Hirer Eranch are existi ng C|OCkS n place,
|Eclipse Software Ltd (M1 3LF) ﬂ |[Eclipse Software Ltd (M1 3LF) this screen is dISpIayed

Candidate Contrack
[Artharey Hopper (M12 ZEW) | [Programmer

(¥ Create a Mew AWR Clock
|Eclipse: Snftware Ltd

(™ Assign ko an Existing AWR Clack From this screen, a new AWR

A | Lagal Enticy [ Hame [ Start Date | Fredicked Qual | Status Clock can be created if the

¥ Edlipse Software Led €., Programmer 03/10f2011 Week 3 jOb |S entlrely dlffel’ent from
the existing clock or

alternatively add the Contract
to the existing Clock.

m\r’lewCandldale‘ qal:ancs\| K Save |

From this screen, a new AWR Clock can be created if the job is entirely different from the existing clock or
alternatively add the Contract to the existing Clock.

Please Note:
If the contract has been ‘split’ or ‘modified’ and as a result is a Child-Contract that has an existing Clock, the new
Child-Contract will be automatically assigned to the same Clock if the same Candidate is assigned.
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New AWR Related Fields for ‘Active Contracts’

Once a candidate is assigned to a Temp Contract and it becomes Active, the new AWR related fields on a

Contract record become important.

. AWR Status — This can be found on the ‘Contract Details’ tab of the Temp Contract and shows which
qualifying week the Candidate is at for this Contract. This is based on the processed timesheets related to
the associated Clock. If no Clock is linked to the Contract, it will simply have a value of ‘No Clock Found’

Please Note:

If the value in this field does not match the value stored against the Candidate then the Contract will be included

amongst the Contract Alerts when logging in. (or by pressing CTRL-F3).

It is possible to manually change the value in this field up until the first timesheet is processed (after 1** October
2011). Once a timesheet has been processed, the value is ‘locked in’ to the Contract and the only way to change
it would be to ‘split’ the Contract.

oftware

Contract Details 1 Ristes and Shift 1 Schedule
- 1
Ref Mo [con1733 Date Registered : [2410/2011 11:57.15 \
Client : [E clipse Saftwars Ltd Candidate : [anthony Happer b=
Address : [Portland Tower Address :[123 Holt Road
Portland Stiest Manchester
Manchester

Postoode : |1 3LF Posteode  |M12 2Ew
Wacancy Ref No. 2 [[Ng Vacancy] Status:factivs
E Charge client o0 % of expenses cost
Job Tt : [Frogrammer acc.fipg  bavel [rop ather [jop

Client Contact : [ e Logan ¥ Include in Batch Invaicing

Clsrt Tel No. - v neuee IS IOE  lvice Address
Client Mabs No. - FTAWDE Ennsnhdaled Inwaicing i
Client Email g1 @necriment softnare.co.uk e comnts

Location /Dept:[yone ~ Invoice Address: [Portland Tower
Losaior Tsl Mo | Fortland Street
PO Number ;| Manchester

Notes :

Posteode

etais Authorised
[ictoria Floycs

Fisason: [l I™ Teminated
[~ SMS Sent ¥ PO No. Required a3

Nominal Code
fratuertere

I Use VAT Friendy Scheme
I™ Requirement

AWR Status :

Mainlist N jati -
Y ETIES i’;‘ Q,a,i‘m,;;‘g m:N \\QMudllnyew‘ ,’.Unass\gnCand\dale‘ £¢Ass\gr\Car\d\dale| [ZEdt | @close|

This field shows which
qualifying week the Candidate
is at for this Contract. This is
based on the processed
timesheets related to the
associated Clock.
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e Contractor Status — This field is found on the Rate and Shift tab of the Contract screen and is set
automatically based on the Contractor Status of the Candidate.

B Temp Contract Details - Programmer at Eclipse Software Ltd (Anthony Hopper)

EOR

Contiaet Detais Hates and 5 Schedule

Desciiption : [Programmer Notes : =]
EKD. L
Pk Notes : E}
ate Ko
El @[ no#
wiork T .
(ki ] H @) 000z
Margin On -
Name Pay  WID EmpMl Charge Margin% Makup Invoice HP
Standard: [Srandard 40000  o000[ oo00f 40000 2000 eooof 4000 T ﬂ
071 |5 surdap 50000 000 000| 50000 20.00] 100.00| 600.00
072012 ooo| ooa| ooo| oool ooo| ooo| ooo I
073013 ooo| oool ooo| ooof ooo| om| ooo ©ox

Day Rate Start End Paid Units

This value is set
automatically based on the
Contractor Status of the
Candidate

A A B B |

Est Cand Exp /Clent Pay: [ poo [ 1o000% [ o0
Papment Method : |payve @& Holiday Pay with Candidate Payment
Contractar Status : | 4R Applicabls ¥ Riates Agreed with Clisnt

Cateaon [iiarne ¥ Fiates Agiced vith Candidate

I &wR Equal Treatment Equivalent Rates

22
Mzinlizt N jzti - e
G| /D Q‘ @W:ﬁl Q{QMudilw‘New| 4 Unassign Cancidate £¢Ass\gnﬁandidate| [Edi ‘ @uuse‘

The value in this field defines whether or not it is necessary for a Contract to be associated with a Clock and this
is only the case if the status is ‘AWR — Applicable’. If the Contractor Status is set to any of the three ‘AWR —
N/A’ statuses, then the Contract record will not be considered towards any AWR clocks.

If the ‘Contractor Status’ of a Candidate changes mid-way through a Contract, Eclipse will provide a warning in
case the Contract needs to be split and the Contractor Status for the specific Contract needs to be changed.
Whether or not this is required will be dependent on the checks applied and paperwork issued to Candidates
when assigning them to Contracts.
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e AWR Equal Treatment Equivalent Rates — This box will be ticked automatically if the Contract was
originally created using a rate template where the box was ticked. Ticking this box means that the pay rates
and holiday pay % set against the Contract are suitable to be considered as Equal Treatment pay rates. The
Temp Contract will not need to be ‘split’ and have new rates assigned after the qualifying 12 weeks.

If the holiday pay and pay rates are NOT considered suitable after the Equal Treatment period starts, then

depending on the system settings configured at the beginning of the process (See section on Eclipse Default
Preferences) it may be not be possible to process timesheets once the point that Equal Treatment begins for
the associated Candidate Clock.

In this instance, attempting to process the timesheet will check whether or not the System setting is ‘Block’,
‘Warn’ or ‘Allow’ and take the necessary action. If set to ‘Block’, it will be necessary to ‘split’ the Contract from
the relevant ‘Equal Treatment Date’ and assign new rates to the ‘Child Contract’ ensuring that the ‘AWR
Equal Treatment Equivalent Rates’ box is ticked.

¥ Temp Contract Details - Dental hygienist (Dental) at Birchwood Dental Practice (John Lawrence) [l @ |[=)
Cartract Detals I Hates and & 1 Schedule
Description : [Hygienst Notes : - =
Esp. ~ 8|
e | | Hotes .
ate Rnown: e nay rate and invoice rate is known %
d @[ 1207%
Work To.: [\/ork to 5 hourly markup o = Egg/
MarginOn | Pay rate only -
Name Pay  WTD EmpMNl Chage Magin% Makup Invoice HP
Standard  [2randard 1500 1.81[ 215 1236 4025 o4 2500 Fﬂ
077 |Night 1300 zza| 273 2402] 2622|488 22800
072 joT2 oo0| o000] o000 ooof oool ooof oo
073|073 noo| oo0] ooo o000 ooof oo oo v
Day Rate [~ | Stat End Paid Units
7 [Marday = A 00:00 17.00 17.00
W |Tuesdap = 0.0 17.00| 17.00
¥ |wednesday =a 00:00 17.00| 17.00
¥ |Thursday =H 00:00 17.00| 17.00
¥ |Fiday = 0.0 17.00|
T |5atuday -] 0000 o000
T |Sunday ~ | 00:00
™ |Bank Holidays | 0000
Est Cand Exp./Client Pay 000 | 10000% | .00 I™ CIS Schems
Payment Method - |psve I~ Include
Contractor Status : |swR Applicable ¥ Fa
¥ J#is greed with Candidate
Categon o
il I~ &R Equal Treatment Equivalent Rates
22
~ Mainlist Na =
EYENEIES qg.,| ﬂ% || SodiyiNen| G Unassion Cancidarg &;,Ass\gnﬁand\date‘ [ Edit ‘ @E\Dse|

Note:

This box will be ticked \

automatically if the Contract was
originally created using a rate
template where the box was ticked.
Ticking this box means that the pay
rates and holiday pay % set against
the Contract are suitable to be
considered as Equal Treatment pay

rates. /

Where the online timesheet integration module in ‘Eclipse WI’ is being used, special consideration is required as
the website will allow processing and authorisation of timesheets regardless of the warn or block setting within

Eclipse.
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2.7 Dealing with Clock AWR Warnings

Upon opening Eclipse, the Contract Alerts screen pops up to warn that there are Contracts with issues that need
to be rectified. A new section dedicated to the AWR has been added:

Contract Alerts

!‘ Contract Alerts

Displaying all contracts

Expired Contracts

Unfilled Finished Contracts | 3 [3 Wiew |
Unfilled Live Contracts I il ERNET |

Action Required

Rates Mot Agreed I i ERNET |
Rejected Timesheets I il (5] Wiew |

AR

The alerts show will be restricted to
Clock Assi £ i . ‘ PT oY 3 11 3

ook Assanmen [ o (Gl View | either ‘All’, ‘Division’ or ‘Own’ as per
Contractar Status Changed | 1 [ Wiew | the ‘Contract Alert’ permissions setin

each user profile.
Approaching Equal Treatment I 0 3
({Predicted) ml

Equal Treatment Qualified I 0 Wi |
({Predicted) @ o

Ca Update thiz Forml

The alerts show above will be restricted to either ‘All’, ‘Division’ or ‘Own’ as per the ‘Contract Alert’ permissions
set in each user profile.

AWR - Clock Assignment

Clicking on the ‘View’ button will show the AWR Clock Assignment screen.

&5 AWR Clock Assignment. ‘:
’0 AWR Clock Assignment

Eclipse will scan \

A_| surname Forename Location A | Legal Hirer [ Location [ status | [a Teranch [ startpate [ Endpate .
S T through the list of
gl

Candidates Legal Hirer Contracts

g Abbott Nicola Crewe (L ,
fa S e | T——— ‘Clock-less’ contracts

and present a list of
candidates that have
Temp Contracts in
Eclipse which are not
assigned to a Clock./

4Candidate(s)
Legal Hirer : [gojf ~| i save Create AWR Clock
Clent ;|

8 Vizw Candidate| Vizw Cient | 1 View Contat | 5 Updale thi Forn| @) Close |

Eclipse will scan through the list of ‘Clock-less’ contracts and present a list of candidates that have Temp
Contracts in Eclipse which are not assigned to a Clock. The reasons for this could be as follows:
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e The Client for the Contract has no Legal Hirer value set and the Contract was created by a user that did not

have permission to set this.

e There is an existing Clock already active for this Candidate / Legal Hirer which may or may not be for a
similar employment type so requires a manual decision on whether to create a new clock or add to the

existing one.

Clicking on the Candidate’s name will present a list of Legal Hirers / Proposed Legal Hirers in the second list. If
the Status within the Legal Hirer list is set to Unconfirmed, it is possible to select the Client and set the Legal

Hirer at the foot of the list.

Once the client’s status is changed from ‘Unconfirmed’ to one of the confirmed statuses, Eclipse will again re-

scan and automatically create any Clocks that it can.

If there are any left in the list, clicking on the legal hirer in the middle list will present a list of applicable Temp
Contracts that are not assigned to a Clock. Choose one of the contracts in the list and click the ‘Create AWR
Clock’ button. The ‘Clock Assignment’ screen will be presented. The process from here is identical to that

explained earlier.

& Assign Contract to AWR Clock

’o Assign Contract to AWR Clock

The candidate will need to be assigned to an AWR. dock for this contract, Please select below to create a
new AWR dock or assign to an existing one.

Legal Hirer Branch

[aBC Telecoms (wa7 160) #| [aBCTelecoms (wa71GL) =]
Candidate Contract

|John Abbott (RGS 5PE) il |Programn'|er il

{* Create a New AWR Clock

(2]

Either create a
new AWR
clock or assign
to an existing
AWR clock

|ABC Telecoms

" Assign to an Existing AWR. Clock

A | Legal Entity | Mame | stertDate | Predicted End | Status

'\"’-) ABC Telecoms (WATIGL) ABC Telecoms 01/10/2010 Week 4

£ Yiew Eandidatel & Cancel | H save |
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Contractor Status Changed

This is a warning list of any Temp Contracts where the Candidate’s Contractor Status e.g. ‘AWR N/A —
Derogated Contract’ does not match that of a Contract that is live and Active. This will typically occur if the
Status of a Candidate has changed after the creation of the Contract.

Approaching Equal Treatment (Predicted)

This is a list of all Contracts that are approaching the Equal Treatment 12 week qualifying period based on the
current date. The default warning period is 7 weeks or above. This is based on the ‘Predicted AWR Status’
rather than the actual which also includes Pending Timesheets rather than just Processed Timesheets.

Equal Treatment Qualified (Predicted)

This is a list of all Active Contracts that have now exceeded the 12 week qualification period for Equal Treatment
and should now be considered as such. Please note that this is also based on Pending Timesheets rather than
the ‘Actual figure’ based on Pending Timesheets. It does also include Contracts where the pay rates that the
Contract is based on are already deemed to be ‘Equal Treatment Equivalent’.
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2.8 Searching
There have been additional fields added to both the Candidate and Contract Search screens to enable searching
of AWR Qualifying Week Value or the Contractor's AWR eligibility Status.

&5 Candidate Search ===
General Il Additional I Industies/Disciplines.Skill
Referd: [ =] Qualifications :[ Bz, =
Wetionsity:[— BSe
City and Guilds
Etbric Origin:[——————— <] Five star
Gende:[ o] :zg |
Righttowork:[ag <] R B \
T Between - e [———— Smamiloe: There are additional
CRBDischosurs:fay = wi';fends search fields in both the
Paymeni Method - Candidate and Contract
mbirell2n [—
PeCLmhetsond N L Wil 1o WOk [ Frig | Gem [ e Search screens to enable
EdwationHitoy [ | searching of AWR
Ereloman | Qualifying Week Value or
IO By ¥ Include Anpwhere

Naotes :|

v the Contractor's AWR
CortractrStes T < | B e /k eliaibilitv Status /

Contiact 4R Status [y > -
Ongouwebste [Ener =] Bithday [ None- <] [-Mone- -

C15 Registered [ Einr

Lo

Wistls O Wsbsits | Ejner =l o
@ Close GContact [~ Search the Main List 2 ;ﬁ?ea';aﬁhupen [ Blank 1, Search

The Values that can be searched on are as follows:
Contractor Status — This relates to the value on the Candidate’s ‘Other Details’ tab.

e AWR Applicable

e AWR N/A — Outside IR35

e AWR N/A — Derogated Contract
e AWR N/A — Other

Contract AWR Status — This will return any Candidates that have a Contract with an AWR Status as below for
their point in the Qualifying Period

e Qualified
o  Week0+
e  Week1+

e Week2+ etc....

e Week 0 Only

e Week 10Only

e  Week2Only etc....

Note:
If a value is chosen with the ‘+’ then all Weeks after that week will also be considered e.g. ‘Week 7 +" would also
include ‘Week 8, ‘Week 9’ etc but not include ‘Qualified’.

To search Contracts, the exact same two search options are available with the only difference being that the
Contractor Status relates to that stored against the Contract rather than the Candidate.
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2.9 Reporting

There have been no additional specific reports added to Eclipse at the point of release of the AWR update.
There is a future release planned in the forthcoming weeks to enable the printing of some of the additional
information added as part of this update.

In the mean-time, several new fields can be exported / printed or emailed using mail-merge via the document
template section of Eclipse. These are:

Contract

e  Contract Contractor Status (the Candidate’s applicability for AWR at time of assignment)
e AWR Equal Treatment Equivalent Rates (the equal pay tick box)

e AWR Legal Hirer (the name of the Legal Entity)

e AWR Start Date (first date of the related clock)

e AWR Status (current qualifying week based on last processed timesheet)

e AWR Predicted End Date (The assumed Equal Treatment qualification date)

Candidate

e (Candidate Contractor Status
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